Proposal Submission Form for Individual Consultant / Service Provider  

Title of the Assignment:
SME / Social Business Coach KISUMU

Project Name:
CirculaRise Accelerator

Reference Number
YEHP25-0102
 

Section 1: General Information on the Consultant/Service provider

1.1 General information 

	Company name 

	

	Company address
	

	Legal form
	

	Commercial 
registration number       
	

	Tax number
	

	VAT identification number  
	

	Contact person       
	

	Email   
	




	Phone number       
	

	
Website or LinkedIn Profile:

	

	Authorised signatories 
(Name and Position)
	



2. Bank account

	Name Account holder (must be the same as company name)
	

	Account number
	

	Name of the bank
	

	Address of bank
	






Section 2: Technical Proposal 

Please provide a detailed description of how you plan to meet the requirements and fulfil the specific tasks outlined in the Terms of Reference (ToR). In your response, we would appreciate an overview of the relevant experience you bring to the assignment, as well as the approaches and methodologies you intend to apply. Max. 8,000 characters)












[image: ]



Section 3: Relevant References

Please list min. three and max. five references in the technical field of entrepreneurship, SME Promotion, and coaching of SMEs: 

	Project title
	Client
	Period
	Country
	Commission value
	Detailed description of reference content 

You must clearly describe why the reference meets the required eligibility criterion.
(approx. 5-10 sentences)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Please list min. three and max. five references in the technical field circular economy and waste management: 


	Project title
	Client
	Period
	Country
	Commission value
	Detailed description of reference content 

You must clearly describe why the reference meets the required eligibility criterion.
(approx. 5-10 sentences)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




Section 4: Academic background

Please provide a short overview. 













Section 5: Financial Proposal

The coaching format according to the SME loop methodology will include five in-person sessions and five virtual sessions per business. 
Please provide an all-inclusive rate for virtual sessions and an all-inclusive rate for on-site coaching sessions. 

The unit rate is for one coaching session. It covers the preparation, approx. 2-hour coaching session, follow-up, and documentation. For on-site coaching it shall also include travel costs. The unit rate includes all day-to-day expenses e.g. for writing materials, communications (phone, internet), insurance (including health/accident, pension provisions, liability) and all applicable taxes and fees required to deliver the services.




	Unit rate for one virtual coaching session in EUR (gross)
	

	Unit rate for one on-site coaching session in EUR (gross)

	













Section 6: Declaration

Please confirm that you meet the eligibility criteria by ticking the corresponding boxes:  

	
	I/We Confirm
	I/We do not confirm

	1. I/We have not been the subject of a judgement which has the force of res judicata for fraud, corruption, money laundering, involvement in a criminal organisation or any other illegal activity.

	☐	☐
	2. I am/we are not bankrupt or being wound up, nor am I/are we having my/our affairs administered by the courts, nor have  I/we entered into an arrangement with creditors or suspended business activities, nor am I/are we the subject of proceedings concerning those matters or in any analogous situation arising from a similar procedure provided for in national legislation or regulations.  
	☐	☐
	3. I/we have not been convicted of an offence concerning my/our professional conduct by a judgement which has the force of res judicata.   

	☐	☐
	4. I/we are not listed on any government or international sanctions or debarment list, and do not support or finance terrorist or criminal activities.
	☐	☐
	5. I/we have not been guilty of grave professional misconduct.   
	☐	☐
	6. I/we have fulfilled all obligations relating to the payment of social security 
contributions or the payment of taxes in accordance with the legal provisions of the country in which I am/we are established or with those of the country of the contracting authority or those of the country where the contract is to be performed.  
	☐	☐
	7. I/we have not been declared by a court or an arbitration tribunal to be in serious breach of contract for failure to comply with my/our contractual obligations following another tender procedure.   
	☐	☐
	8. I/we/our company, and its management, staff or ag ents, am not/are not/is not subject to a conflict of interest.  Conflicts of interest arise where your company, your management, staff or agents have private or personal interests which may influence or appear to influence the impartial and objective performance of your/their duties. Private or personal interests 
mean any potential advantage for your company, your management, staff or agents, their families, their relatives or their circle of friends and acquaintances.  
	☐	☐
	9. I/we have not contacted any other applicants or tenderers with the purpose of restraining competition.  
	☐	☐
	10. I/we comply with applicable labour laws and international standards, and have not engaged in practices involving child labour, forced labour, human trafficking, or other human rights abuses.
	☐	☐
	11. I/we conduct our business in compliance with applicable environmental laws and strive to minimize negative environmental impacts.
	☐	☐
	12. I/we declare that the information provided herein is true and accurate, and undertake to inform YEH without delay of any change in circumstances that would make this declaration inaccurate.
	☐	☐


I hereby confirm that the information provided in this form is correct and that I am available to deliver the requested services if selected.  

· Signature:

· Date:


Attachments (please include):

· Curriculum Vitae (CV) 
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